IIpaBuna noan3oBanus ouodauorexoii MOY «COII Ne 16»

Nopsgok nonb3oBaHus OMONMOTEKON:
|
- 3amucCb O0O0y4YarwIMUXCA 00611e06pa30BaTENbHOr0 YUYpeXAeHUss B OHOJMOTEKY MNPOU3BOAMTCH IO
CIIMCOYHOMY COCTaBy KJiacca B WHJUBHUAYaJbHOM MOPSAJAKEe, NMeAaroruyecKkux W MHbIX PabOTHHKOB
00611e06pa3oBaTeNbHOTIO YYPEXKAeHHUs, poAuTesell (3aKOHHbIX MpejcTaBUTesNel) 06y4arolUXcs — 110
acrnopry;

- lepeperrucTpalusa noJjb3oBaTesed 6UbJIUOTEKH TPOU3BOAUTCA €XKeroJHO;

- JOKYMEHTOM, MOJATBEPXKAAIUMM IpPaBOM IOJIb30BAaHUS GUBJHOTEKOH, SIBJASETCS 4YUTATeNbCKUN
bopmyusip;

- YHATATeJIbCKMH QopMyssap OGUKCUpPYeT JaTy BblJa4yd [0Jb30BaTeJ0 JOKYMEHTOB H3 (QoHJa
6M6JIMOTeKH U UX BO3BpALIEHUS B 6UBJIHOTEKY.

s

[lopsaAOK Mo/Ib30BaHKsA Aa60HEMEHTOM:

- IOJIb30BATEJNIH HMMEIOT MpaBO MOJYYUThH Ha JOM M3 MHONOTOMHBIX H3JaHUM He 0Oo0Jiee IBYX
| AOKyMEHTOB OJHOBPEMEHHO;
- MaKCHMaJIbHbI€ CPOKHU M0JIb30BaHUSA JOKYMEHTAMU:
Y4eOHUKH, yueOHbIe T0COOHS — y4eOHbIH roj;
Hay4HO-IOMYyJIApHas, N03HaBaTe/ibHad, Xy102KeCTBeHHas JuTepaTypa— 14 AHeH;
epuoJuYvecKue u3aHus, U3laHus NOBLILIEHHOr0 cripoca — 5 HeH;
- [10JIb30BaTeJ/NIM MOTYT NPOAJIUTbL CPOK MMOJIb30BAHHA JOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI APYTUX MOJIb30BaTEJEH.
- AOKYMEHTBI, IIpeiHa3Ha4YeHHble 1151 pab0Thl B YUTAJBLHOM 3aJie, Ha JJOM He BbIJIal0TCH;
- JHLHUKJIONEAWH, CNpPaBOYHUKH, peJiKHhe, LUeHHble U UMewluecs B eAWHCTBEHHOM 3K3eMILIsipe
AOKYMEHTbI BbIIAOTCA TOJbKO AJis1 pa60Thl B YUTAJILHOM 3aJI€;

[lonb3oBaTe/ 1 OMO/IHOTEKHU 00513aHBI:

- COBJII0IaTh TPaBUJia MOJb30BAHUA OUBIHOTEKOM;

- OEpeKHO OTHOCHUTLCA K NMPOU3BEJEHUSAM l1eyaTH (He BbIpbIBaTh, HE 3arkbaTh CTPAHML], He Je/aTh B
KHUrax noA4yepKHBaHHH, IOMETOK), UHbIM JOKYMEHTaM Ha pa3JIMYHbIX HOCHUTEJIAX, 060pYyA0BaHMUIO,
WHBEHTAapIo;

| - moAepXUBaTh MOPAJIOK PACCTAaHOBKH JJOKYMEHTOB B OTKPBITOM JlOCTyIie OUBJIUOTEKH, PACIIOJOKEHUS
KapTO4YeK B KaTaJiorax U KapToTeKax;

- N0JIb30BATbLCsl LEHHBIMH M CIIPABOYHBIMU JJOKYMEHTAMMU TOJIbKO B TOMEIeHHUH 6HOIHOTEKHU;

- HEe BLIHOCHUTb KHUT'H U3 ITIOMELIeHHs BUOJIUOTEKH, €CJIM OHU He 3alMCaHbl B YUTATENbCKUH GOpMYsp;
- YOeAWTbCA MNpH TNOJNYYEeHUH [JOKYMEHTOB B OTCYTCTBMM JAedeKTOB, a NpHU OGHapyXeHHH
NPOMHPOPMHPOBaTh 06 3ITOM paboTHHKA 6MBHMOTEKH. OTBETCTBEHHOCTD 32 O6HApY X eHHbIe 1eDeKThI B
C/laBaeMbIX IOKYMEHTaX HeCeT NMOCJAeAHUN MOJIb30BaTeb;

- PacnucbiBaTbCA B YHTATENAbCKOM GOpMYyJisipe 3a KaXKAblH MOJYYEHHbIH JOKYMEHT (HUCKJIKYEHHE:
obyyaromuecs 1—4 Knaccos);

- BO3BpallaThk AOKYMEHTBI B 6UOJHOTEKY B YCTAHOBJIEHHbIE CPOKH;

|- 3aMeHSATb JOKYMEHThbI GMGJIHOTEKH B Clydae HX yTpaTbl MU TOPYU MM pPaBHOLEHHbIMH, JHOO
| KOMITEHCHPOBAThb ylep6 B pasMepe, yCTaHOBJEHHOM MPaBUJIaMH M0JIb30BaHUA GUBIHUOTEKON;

| - CObJII0/1aTh B GUOJIMOTEKE TULIHHY Y MOPSAJ0K.

- MNOJIHOCTbIO pacCYUTATbCA € OUOJHMOTEKOM N0 MCTEYEeHUUW Ccpoka o6y4eHHs] HAM paboTbl B
0011e06pa30BaTENIbHOM YUPEXKAeHUH.




