Huerpykuus mo pabore ¢ JOKYMEHTAMH, BKIKYEHHBIMH B @eaepaibHbIi CIHCOK
IKCTPEMHCTCKHX MATEPHAJIOB B IIKOJALHON OuOmnoTeKe.

1. O0mue moJ1oKeHus

|. Hacrosiiiass HHCTPYKIUS PETJIaMEHTHPYET MOPS/IOK BBISIBIEHUS, XPaHEHHSI U UCIIOIb30BaHUs
JIOKYMEHTOB, U3JaHKi, BKIIOYEHHBIX B DelepalbHbli CIHCOK 3KCTPEMHCTCKUX MAaTEpPHAIIOB (Jajee 1o
TekeTy — @COM), onybiIHKoBaHHBIN Ha ouiHalbHOM caiite Munuctepcersa HOctunmu Poccuiickon
®enepauun (http:/www.minjust.ru/nko/fedspisok) B oudnuorexke MOY COLII Ne 16.

2. PaboTa ¢ jokyMeHTaMu, U3IaHUsIMH, BKIIOYeHHBIMU B @COM, npoBOIUTCS C LEIbIO
[IPOTHUBOJAEHCTBHS IKCTPEMUCTCKOM AEATEIBHOCTH U HCKIIFOUEHHWIO BO3MOXKHOCTH MacCOBOTI'0O
pacnpoCTpaHEHHs SKCTPEMHUCTCKUX MaTepUalioB, B YACTHOCTH, B 00pa30BaTe/IbHON OpraHu3aliiy.

3. Muctpykuus pazpabotana B cootBeTcTBHY ¢ KoHcTutynmeit PO, @enepansubiv 3akoHOM PO «O
IPOTHBOAEHCTBHH SKCTPEMUCTCKOM mesrensHocTH» oT 25.07.2007r. Ne 114, c1.3; «Ilopsakom yuera

JOKYMEHTOB, BXOIAIIUX B cocTaB Oubnuoreynoro pouaay (Ilpukasz Munucrepcra Kynstypsl PO No
1077 ot 08.10.2012).

2. Onucanme padoThl
Pabora ¢ gokymenTamMu, BKIFOUeHHBIMU B @DCDOM, COCTOUT U3 CIEAYIOIUX HallpaBIeHUH:
- OTClIeKUBaHHE 00HOBIEHUH DeiepalbHOrO CIUCKA SKCTPEMHCTCKHX MaTEPHUAIIOB
- cBepka OubamoTeynoro Gouga ¢ PCOM
- pErucTpalys U 3aroJIHeHHEe JOKYMEHTOB

- H3BATHE H3 {i]ﬂH,[[a U3JaHUHU H AJOKYMEHTOB, KaTa/IOKHBIX KapTOYEK M3 HHTATCIIbCKHX KaTaJlOT' OB,
JJICKTPOHHBIX MATECPHAJIOB U3 OTKPRITOIO JOCTYIIA

- OJIOKMpOBaHHKE AOCTYIA K caiitaM, BKIHOYeHHBIM B DCOM

3. Ilopsiaok paboTsi
Corpyaauk 6udmuorexu MOY COIL Ne 16:

IIpYU KOMIIJIEKTOBAaHUHU OMOIHOTEUHOro (POHIa, Ha Tare 3aKa3a WId MOCTYIIEHHs, HE3aBUCUMO OT
UCTOYHHWKA KOMITJIEKTOBAHHS (BHEIIHSS OPraHu3allks, B 1ap ¥ Ap.) IPOBOAUT 00s3aTEIbHYIO CBEPKY
n3nanui ¢ ®COM ¢ nenbio HeJONYyIIEHHs MTonafaHus B OMOIMOTeuHbIH (GOH 3anpeieHHbIX
MaTEPUATIOB; ‘

CHCTEMaTHUeCKH (He peke 3-X pa3 B roj) cieaut 3a odHosieHrneM ®COM M onepaTuBHO
uHpopMupyeT anMunucTpanuio 1 komwiektus MOY COLL Ne 16;

coxpaHsieT OOHOBJICHHBIN CIUCOK B 3JIEKTPOHHOM BHJI€ Ha KOMIIBIOTEPE B OTACIBHOH IAIllKe U B
[Ie4aTHOM BHJIE; CIIUCOK JOJDKEH COAep KaTh JaTy OOHOBIEHHS,

OCYLIECTBISIET IIAHOBBIA KOHTPOJIb 3@ BBISIBJEHUEM B (DOHIAX OMOIMOTEKH M30aHMMH, BKIOUYCHHBIX B
OCHDM; crepka MPOBOAUTCS ITYTEM COMOCTARIEHUS OMOIMOrpaduUecKux 3alicer KaTanora u
KapTOTEK U nepeyns MarepuanoB @COM;



sanonuseT «KypHan ceepku DenepanbHOro Criucka SKCTPEMUCTCKAX MAaTEpUAIIOB ¢ (POHIAOM
oubmuorexu MOY COIII Ne 16. (ITpunoxenune Ne 1);

CUCTEMAaTUYECKHU (HE peke 3-X pa3 B roj) npoBoAuT cBepKy PCIOM c 3JIeKTPOHHBIMU JOKYMEHTAMH U
MaTepuer-caliTamMu, TOCTYI K KOTOPEIM BO3MOXEH C KOMITLIOTEPOB, YCTAHOBIICHHBIX B OuOIHoTEeKE
MOV COILL Ne 16 ; cBepka B 00s3aTeIsHOM MOps ke Gukcupyercs B «/KypHase CBEpKU
DeepaTbHOTO CMUCKA 3KCTPEMUCTCKUX MaTtepuasioB ¢ Gouaom 6ubdbmmorexkn MOY COILL Ne 16

(IIpunoxenue Ne 1); GnokupoBaHue JocTyna K caiitaM, BKJIIoUeHHBIM B PCOM, npoucxoaur Ha
Proxy-cepgepe;

IpY OOHAPYKEHHWH 3aMPEIIeHHBIX MaTEPHAJIOB M3BIMAET UX U3 OTKPLITOrO JOCTYIIA K (DOHIY
6ubmmorex MOY COII Ne 16, XpaHuT B 3aKpBITBIX IS JOCTYIIA MOIb30BATENEH MECTaX,
OCYIIECTBIISET UX CIIMcaHue JuIs nocaenymwomero yuuuroxenus (IIpunoxenue Ne 4); ciucanue
IIPOBOMUTCS B COOTBETCTBHHM ¢ «[lopsaxoM ydera JOKYMEHTOB, BXOASIIUX B COCTaB OMOIMOTEYHOTO
houna» (ITpuka3z MunucrepcrBa Kynsrypst PO Ne 1077 ot 08.10.2012); AXT noaAnuceIBaeTCst
KOMHCCHEH 110 CITUCaHMIO; OJUH K3EMILISP aKTa NepefacTcs B OyXrajITepuro, Ipyrox - XpaHUTCs B
oubnuorexke MOY COIII Ne 16 (B COOTBETCTBHHM C HOMEHKIATYPOU AEN);

CIIMCaHHbIe u3anus, BkaodeHHbsle B PCOM, nepenaer KoMuccuu no yHHYTOXKCHHIO IOKYMEHTOB,
CO3/1aHHOM Ha ocHOBaHuH npukasa qupektopa MOY COIIl Ne 16; nocie yHHYTOKEHHS IOKYMEHTOB
3KCTPEMHCTCKOrO COAEPKaHus, cocTaBisercs coorBercTByronmit AKT (IIpunoxenue Ne 4); onun
SK3EMILISIP AKTa NepeaeTcs B OyXranTepuro, Jpyroi - xpanurcs B 6ubnuoreke MOY COILLL Ne 16
(momuIMBaeTCs K aKTy Ha CIIMCaHHUE);

M3BIMAET KapTOUKH ¢ 6uOIHorpadhHYecKrMK 3alKCAMHU Ha BeIsIBIEHHbIE B ponne 6ubnnorexkn OO
3AMPENIEHHBIE U3AaHKS U3 YUTATEIBCKUX KaTaloroB H KapTOTEeK;

COCTABISIET CBOAHBIN AKT 110 YCTAHOBJIGHHOM JaHHOM MHCTpYKLHe# dopMe Ha BBIABJICHHBIE B (DOHME
6ubauorekn MOY COILI Ne 16 3anpemennsie usnauus (IIpunoxenne Ne 2); AKT MOATHCBIBAETCS
KOMHCCHEH! [0 IPOBEPKE IKCTPEMUCTCKMX MaTepHaNoB, BKIOYeHHEIX B DCOM, 1 XpaHUTCS B
oubmuoreke OO (B COOTBETCTBUU C HOMEHKIIATYPO# Ie);

COCTABISIET CBOMHBIN AKT 1o GopMe U B ciydae orcyTeTsus B 6ubmoreunom (oune MOY COIL Ne
16 3ampelneHHbIX MaTEPHANIOB | JIOCTYIIa K HHTepHeT-caiiTaM (IIpunoxenue Ne 3).

4. KoHTpoJib H OTBETCTBEHHOCTH
- KOHTPOIIb 3a HacTosIell HHCTpyKimeit ocymectsisier aupexrop MOY COILLL Ne 16;

- OTBETCTBEHHOCTD 33 CBOEBPEMEHHOE ¥ KAYECTBEHHOE BBINIOJIHEHHE padOT MO BBIABIEHHIO U
HCKJIIOUeHHIO U3 6bubmmoreunoro Goraa OO 3anpeneHHbIX MaTePUaIOB HECET COTPYAHUK
oubnuorexu MOY COII Ne 16;

- OTBETCTBEHHOCTH 33 CBOEBPEMEHHOE M KAYECTBEHHOE BBINOJIHEHHE padOT IO OJIOKMPOBAHHIO
NIOCTYyTA K 3anpelieHnbiM MuTteprer-calitam, ykasanueiM B @COM, HeceT IUPEKTOP MOV COIL
Nelé.



[Ipunoxenue Ne 1

XKypnan cBepku @enepanbHOro CIMCKa 3KCTPEMHCTCKUX MAaTEPUAIOB ¢ (POHIOM LIKOJIBHOM
oubanorexu MOY COILL Ne 16 Mockosckoi obnactu ropoja Ilononscka

Januck No

« » 20 r. npoBexaeHa cBepka OenepabHOrO CIMCKa SKCTPEMUCTCKUX

MarepuayoB ¢ (poraoM mkoabHOM OudbanoTekn MOY COILL Neo 16, sneKTpOHHBIMH JOKYMEHTAMU,
WuTtepHeT-caiiTaMu, JOCTYH K KOTOPBIM BO3MOJKEH ¢ KOMITBIOTEPOB, YCTAHOBJICHHBIX B OMOIHOTEKE

MOY COLI Ne 16.

B PE3VILTATC CBCPKH BBIABJIICHBI:

9K3. U3JIaHUH, BKJIOUEHHBIX B (DE,E[E[}HHI:HEIﬁ CITHCOK 3KCTPEMHUCTCKHX MATCPHAJIOB,

JJICKTPOHHBIX JOKYMCHTOB H HHTE‘:}JHET—}}EC}"}]CD‘E, JOCTYII K KOTOPBIM SHﬁﬂﬂKHpGBﬁH IIPH
HX BBISBIICHHH,

CIIHCOK BBISIBJIEHHBIX MaTEpUAJIOB IIPUJIAracTCsl.
(Homep, Texcr 3anucu @COM, Tonorpadguyeckue cBeaeHus 00 U31aHuH )

3aB. OnOIHoOTEKOM / /

KypHan ceepku DeiepanbHOro CIIUCKa YKCTPEMHUCTCKHX MaTEpHaIoB ¢ (POHJIOM LIKOJIbHOM
oudbmmorexn MOY COIL Ne 16 Mockoscko#t obnactu ropona [logonscka

3anuch Ne

« » 20 r. npoBeneHa cBepka PeepalbHOIO CIHCKA SIKCTPEMHCTCKHUX
MaTtepuasioB ¢ GpouaoM mkojasHOH OudmnoTexn MOY COILL Ne 16, 31eKTpOHHBEIMHE JOKYMEHTAMH,

MuTepHer-caiiTaMu, 1OCTYN K KOTOPBIM BO3MOYKEH C KOMITBIOTEPOB, YCTAHOBIEHHBIX B OUOInoTEKE
MOY COII Ne 16.

B PE3YIbTATC CBEPKH BLISABIICHBI.

9K3. U3JIaHUH, BKIIFOUYEHHBIX B (I)E,I[EPE.JIBHLH‘;I CIIHCOK 3KCTPEMHCTCKHX MaTEpPHaIOB

3JIEKTPOHHBIX JOKYMEHTOB H MHTEepHET-pecypcoB, A0CTYN K KOTOPBIM 3a0JIOKMPOBAH IpH
UX BBISIBJICHHU

CHHCOK BBISIBIIEHHBIX MAaTEPHAJIOB IIpUJIAraeTCs.
(HoMmep, Tekct 3anuen ®COM, Tonorpaduyeckue cBeieHus: 00 U31aHUN)

3aB. OHOIMOTEKOH / /




IIpunoxenue Ne 2

CaonHbIA akT cBepkH DeepansHoro ClucKa SKCTPEMUCTCKUX MATEPHAIOB ¢ (DOHIOM IIKOJIBHOMI
oubmorexku MOV COIII Ne 16 MockoBckoit odmactu ropoaa Ilogonbscka

OT « % 20 r

Komuccus B coctase (3-x 4enoBek GpaMuinu, MHUIHAIbI, 10JKHOCTH) COCTaBUIa HACTOSIIHHN aKT O
TOM, 4TO B pe3yabsTare cBepkd DeaepaibHOIO CIIHCKA SKCTPEMHUCTCKUX MATEPHAJIOB ¢ HMEKOIIUMHCH B
ounbimoreunom pouae MOY JOKYMEHTaMH, BBISIBIIEHO 9K3. U3JJaHHi
(CIIMCOK IIpUJIAraeTcs ), BKIIOYEHHBIX B YKa3aHHEIN CIIHCOK.

BrIsBIIEHHBIE W3/TaHUS HCKTIOUalOTCes U3 Oubiuoreynoro pouaa MOY U IoIekKaT
YHUUTOKEHUIO.

[Tonmucu:

CBoaHbIH akT cBepku PeaeparbHOro CIUCKa SKCTPEMHUCTCKHX MaTEPHalIOB C (DOHIOM IIKOJIBHOH
oubnmorexu MOVY COIII Ne 16 MockoBckoi obnactu ropoaa [logonscka

: OT «  » 2 T

Komuccus B coctae (3-X uenoBeK GpaMuIuu, UHALIMATBL, JOJDKHOCTH) COCTaBMIIa HACTOSIIUHN aKT O
TOM, YTO B pe3yJibTaTe cBepkHu PeiepabHOro CIIHCKa IKCTPEMHUCTCKUX MaTepHajioB ¢ UMCIOIIUMHUCH B
oudbnuoreunom pounge MOY NOKYMEHTaMH, BBISIBJIEHO 9K3. U3JIaHUH
(CHMCOK IpUIIaraeTcs), BKIIOUYEHHBIX B YKa3aHHBIA CITHCOK.

BhIsiBIIEHHBIE U3IaHHs HCKITIOUAIOTCA U3 Oubnuoreunoro ¢pouga MOY U TIOJJIEIKaT

VYHHYTOIKCHHIO.

[Tonnucwu:



[Ipunoxenue No 3

CBonHBIN aKT cBepKH DenepaibHOro CrucKa SKCTPEMUCTCKUX MaTepHaioB ¢ (OHIOM LIKOIBHOH
oubmmorexu MOY COIILI Ne 16 MockoBcko¥ odnactu ropona Ilomonscka

OT « » 20 T

Komuccus B coctare

, 3aB. OMOJIMOTEKOH;

, 3aM. qupektopa 1o BP;

, YUUTENS] HHPOPMATHKH,

COCTaBHJIa HACTOSIIMI aKT O TOM, YTO B pe3yjbTare cBepku OeaepalbHOro CrucKa 3KCTPEMUACTCKUX
MaTepHalioB ¢ UMeroIuMHucs B OubnuoreunoM ¢onae I'BOY mkosnsr Ne 43 «JInHrBHCTHYECKAS
[IKOJIa» JOKYMEHTAMHU, 3alpelEHHbBIX MAaTEPHUAIOB HE BBISABIIEHO.

"

3aB. OuOIHOTEKOM / /
3am. gupexTopa 1o BP / /
Yyuurens nHGOPMATHKU / /

CBOJIHBIH aKT cBepky DeepanbHOro Crucka 3KCTPEMHUCTCKHX MAaTEpHAaoB ¢ (POHIOM IIKOJIbHOH
oubaunorexu MOY COILIL Ne 16 Mockosckoii o06mactu roposa Ilogonbcka

OT « » 20 r.

Komuccus B cocraBe

, 3aB. OMOIMOTEKOH;

, 3aM. nupekTopa 1o BP;

, YIuTEIs1 MH(POPMaTHKH,

COCTAaBHJIA HACTOSAIIMN aKT O TOM, YTO B pe3yjbTaTe cBEpKkU PenepalbHOro CnucKa 3KCTPEMHCTCKIX
MaTepHaioB ¢ uMeromumMucs B 6ubamoreynom Gorae MOY COILL Ne 16 nokymeHTamHy,
3alpEelIEHHBIX MATEPHUAIOB HE BBISIBJIEHO.

3ap. oubnuoTekonn - / /

3am. qupexkTopa no BP / /

Yuutens HHYOPMATUKH / /



